
F. No. 7-3l2020-TS.vII
Government of India
Ministry of Education

Department of Higher Education

Shastri Bhawan. New Delhi
Dated: 30th November, 2021

To,

Prof. T.G. Sitharam.
Officiating Direclor,
Central Institute of Technology (CIT),
Kokrajhar, Assam- 783370

Subject: Recruitment Rules (RRs) for non-teaching posts ofCIT, Kokrajhar- regarding,

Sir.
I am directed to refer to CIT'S letter dated 1 1.02.2020 fumishing rhere$.ith the draft Recruilment

Rules (RRs) for the following non-teaching posts of CIT, Kokrajhar for consideration and approval of this
Ministry:

Administrative
Re strar Assistanl Re lsltar

(v) Superintendent / Junior (vi) Storc Keeper
Su rintendent

Multi-Taski staff

(C) Technical/Labora
(xvi) L.ab Assistant

(D) Li
xvIl Assistant Librarian Grade I

(E) Hos ital & Health

(ii) Deputy Registrar
(iv) Section Olficer

(vii) Senior Assistant (r,iii) Junior Assistant

(B) Accounts
(x i) Senior Accountant (xii) Junior Accountant (xiii) Accountant

(xiv) Workshop Superintendenl (xv)Junior
Technical Superintendent

(xviii) Assistant Librarian

(xix) Medical Officer (xx) Staff Nurse (xxi) Pharmacist

(F) Estate & Ensineerins
(xxii) Exccutive Engineer (xxiii) Assistant Erginecr (xxi\,) Junior Engineer

(xxv) Security Officcr

(G) Securi

contd/



2. The draft Recruitment Rules (RRs) for the above non teaching posts submitted by ClT were

examined in this Ministry as per extant guidelines of Depaflment of Personnel & Training & University

GraDts Commission and suitably aligned with these guidelines and also with othel recruitment lules of

similar posts in other centrally funded technical institutions. The recruitment rules were thereafter placed

on the website of this Ministry and also forwarded to cIT for comments as well as fol placing oo website

of the Inslitute. CIT vide letaer dated 23.06.2021 had forwarded comments/suggestions on draft

recnritment rules of some posts from stakeholders. The suggestions were also consideled before

finalizing the RRs.

3. The finalized recruitment rules lbr the above posts, duly apploved by Hon'ble Education Minister,

are enclosed.

4. The institute is advised to fill up the posts strictly as per the recruitment rules

Encl: As above

Yours failhfullY,

)h* r"*-'l 
lAchint Kumar,

Under Secretary to the Government of lrdia
Tele: 011-23070425



Recruitment Rules for the Post ofRegistrar

I Name oI the Post legistrar
2 No. oI Post (s) As per sanctioned strcngth
3 Classificalion Group A

hrh CPC: PB 4 R\.J-4 U-.,-000. L,radc pay:R.. t0OO0 -pai
7"'CPC: Pr! Marrix l.v.l:1,1

5 Whether selcclion post or non-
selection post

Not Applicable

6 Age limit for direct recruits Nol exceeding 55 years. 5 years tcnurc posl on Deputation
(including Shorl Tcrm Conlrac0 lbr a period of 5 years or till
attaining the age of 62 yca(s whichever is earlier, or as fixcd by
Govt. oflndia hy orders issucd in this regard frcm time to 1imc.

7 Educational and olher
qualilicalion requircd for direct
recruils

Essentiali
Master's Degree \\'ith at least 55o% ofthe marks or an equivalent
gradc in a poinl scale wherevcr grading system is followcd.

AI least 1-5 ycars of experience as Assistrnl Prolessor in the
Academic Lcvcl 11 and above or with 8 years of service in the
Academic lrvel 12 and abovc including a5 Associate Profcssor
along with 3 ycars cxperience in educational administration or

Comparable expcricnce in research establishment and/ or other
institutions of higher education or

15 ycars administrative expe.ience of which E vcars shall be as
Deputy Registrar or an cquivalenl post

u Whether agc and cducalional
qualifications prescribed for
dircct rccruils will apply to the
promotion.

Not applicable

9 Period olprobation, if any
l0 Method of rccruilmcnt, wherher

by direct recruilment or by
promolion or by dcputation/
transler, grades and percentage
of the vacancies to bc fillcd by
various methods

Dirccl recruihenl, liiling which on Deputation/ Transfer on
Deputation/ on Contract basis. ln casc of rccruitmcnt by mode
olher than direcl recruilmenl, the engagemenl can be renewed on
mutually agreed terms or incumbcnt may bc absorbed as a

regular cmployee in case of outstandiDg performance.

11 ln casc oI recruitmenl by
promotion/ by deputalion/
transfer/ grades from which
promotion/ dcpulation/ transfcr
is to be made

DeDutatiotr/ Transler on De ol1 Contract/ Tenure
basis
Officcrs undcr thc Ccntral/ State Govcrnmcnts/ Univcrsirics/
Recognizcd Rcscarch lnstilules or lnstitutcs of naiional
importance or Govl. Inboratory or PSU.
Essential:
Master's Degree in an! discipline with at least 557i marks or its
cquivalcnl gradc B in thc UGC 7 poinl scale from a recognized
Universilies /inslilutes.
Experience:
i) Holding analogous post
ii) With at least 15 )ears experience as Assislant Profcssor in

Scale of Pay

NA

\J,/



rhc AGP of Rs.7000/ (Level 11 oI lhe 7'b CPC) and above or

wilh 8 years of service in lhe AGP of Rs.8000/ (Leve-l2 ol thc

7'h CPi) and above including as Associate Professor along with

3 yeals' experience in educational administration or

iii) Comparable expcriencc in rcsearch cstablishment and/or

other instilulions of hiSher education or

iv) 15 ycars of administraive cxpericnce of which 8 years shall

b; as Depuly Registnr (ofwhich 3 years in lhe GP of Rs 87001,

kvel 13 ofthe 7'b CPC) or equivalent

Desirablel
(i) Oualification in the area of Managemenv Engineering/ I-aw

(ii) Experience in conpulerized adminis[ation/ legal/ financial

/establishmenl malters.

\*

No! Applicablet2 If , DPC cxists. what is lhe

Nol Applicablc13 Circumslances in which UPSC

is lo be coosulted in making



Recruitment Rules for the Post ofDeputy Registrar

I
Name of lhe Posl Dcpuly Regislrar

2 No. of Post(s)

Classification
I Scalc ol Pay PB-3 Rs.15600-39100, Grade Pay: Rs.7600/-

Pay Malrix level: l2
Afler 5 years of rcgular service Dcputy registrar shall move to
trvel-13(GP of E700/-) and re-designated as Joinl Registrar.
Up gradation to bc assessed by thc DPC as Constituled by the
inslilule 1b. the

) Whether selcclion post or non-
selection post

6 Age limit lor direct recruils Not cxceedin g 50 years
Educational
qualification
direcl recruits

and olher
required for

Esseptial:
Maste6 degree or equivalent in any discipline with at lcast 557.
marks or its equivalent Grade in the CCPA/Grade B' io the
UGC 7 points scalc liom a recognized Univcrsity/lnstitute.

(i) At least 09 years' ofexperience as Assisfant Professor in the
AGP of Rs.6000/ (I-evel 10 of the 7'h CPC) or above with 3
ycaIs experience in educational administralion. OR
(ii) Comparablc experience in research cstablish enls and/ or
other lnslitutions of highcr cducalion OR
(iii) 05 years oI administralive cxperience as Assistanr
Rcgistrar or equivalenl post in the cP of Rs.5:{00/ (level l0 of
7'h CPC) and above.

Desirable:
(i) A degrcc in Law/ Managemcnl/ Engineering from a

rccognized University/ Institute-
(ii) Expcrience of Computer applicalions/e{)ffice systcm.
(iii ) Expericncc in establishmcni/academic/financial
administration in academic or research o nization

Exoerience:

9 Period of probalion, ifany Onc Ycar (only lbr direcl recruitment)

LO Melhod of rccruitmenl,
whethcr by direct recruitment
or by prcmolion or by
deputation/ transfcr, grades
and pcrcentage of the
vacancics lo be filled by
various methods

75% by Direct Recruilmenl tailing which by on Dcputation/
Transfer on Deputation on contract basis.
25% by Promotion failing which by on Depuration/ Transt'er on
Depuhtion on mnl.acl basis.

11 In casc of rccruitment by
promolion/ by deputation/

Promotion:
Assistant Registrar with a rcgular servicc oI at leasl l0 years

Whether agc and educational
qualifications prescribed for
dtecl recruits will apply to the

Age Bar: Nor Applicable
Qualification: As per Row 7

As per sanclioned strenAlh
3

Not Applicahle lbr DR
Non- Selcction lbr Promotion

7

iJ



transfer/ grades from which
promolion/ dePutation/

transfer is to be madc

oul of which at least 05 years in Grade of Rs. 6000/_ and

working peformance record (APAR).

Deputation/ Tratrsfer on DeDutstion/ on Cootract/Tenure
basis
Offices undcr the Ccntral/ State Governmenls/ Ufliversities/

Recognized Rescarch Instilutes or Insrinrtes of nalional

importanc€ or Universilies/ Unive{sity level Institution or PSU/

lndustry:
a. i) Holding analogous Post or

ii) With at lcast 5 ycars' regular service in posts with GP of
R\.ohuo - ,,r equivalcnll and ha! ing expericnce in

administralion, estahlishment and accounts mattels.

b. Posscssing educational qualificalioo and experience as

prescribed in Col.7.

As per ClT, Kokajhar RuleTf a DPC exists. whal is the

composition
No1 ApplicableCircumslanccs in which UPSC

is to be consulled in making
recruilmcnt

u
t,,



Recruitmetrt Rules for the Post ofAssistant Registrar

1 Namc of the Post Assislant Registrar
2 No. of Posl(s) As pcr sanclioned slrenglh

Classification Group A
,t Scale of Pay 6.h CPC PB 3: Rs.15600-39100 with Gradc Pay: Rs.5400/

wilh Ralionalised Entry Pay oI Rs. 56100 in Lcvcl 10 as per 7'h
CPC Pay Matrix
Assistant Regislrar shall be eligible for thc higher level 1 I after
13 years of servicc provided, as currently rcquircd, they have
parlicipaled in two lraining programmes on educalion
administration, each ofapproximately four \\eeks duration and
their Performancc Applaisal Report are as pcr lhc bcnchmark
scores/grades in UGC regulalions/guidelines.

:) Whether seiection post or non-
selection posl

Not Applicablc for DR
Non- Selection for Promolion

6 Age limit for direct recruits 35 years
1 Educational and other

qualification rcquired for direct
rccruits

Esseotial: A Ma.rer J(Bree or cquivdlcnr i1 an\ Ji\ iflin( wilh
at least 55% marks or its equivalent Gradc of B in the UGC
seven poifit's scale and consistentl] good academic rccord sel
oul in these Regulations.
Experietrc€: Ar ieasl five years relevant adminislrarive
experience in supervisory capacity in a Govt. r)ffice/ University
/ lcchnological instilution or an organization ol repule which
may include activitics rclaled 1o examinations academics,
establishment, general administralion, R&D sludent affairs,
accounts etc. in the Grade Pay/ Pay Matrix of Rs.4600 or
Emphyees of the institute sewing as Supcrinlcndcnl 8 years of
experience in GP of Rs.42(x)/- equivalent.
Proljciency in the use of variety of computcr officc applications
M.S. Word, Exccl, Power Point or Equivalenl-
Desirable:
(i) A degree in kw/ Managemenl/ EngineerjnS from a
recognized university/ Instiiule.
ii) Experience of urmpurer applications/e-ollice system.
iii) A Charlered or Cost Accountant qualificalion liom a
rccognizcd Universily/ Institute lbr the post of Deputy Registrar
(Accounrs/ Audir).

8 Whether age and educational
qualificalions prescribed for
direct recruits will apply to thc
promolion,

No

I

t0 Mcthod oI recruilment. whether
by dircct rccruihent or by
promotion or by deputation/
transter, Sladcs anrl percentage
of the vacancics to bc Ilted by
various methods

507. by Dircct Rccruilmcnl
507. by Promotion failing which by dcpulalion

11 In case of
promotion/

rccruitmcnl hy
by deputation/

Promotion
Employecs of lhe Inslitule serving as Section officer with 8

Period of probation, if any. One Year (only lbr direct recruitmeno



transfer/ Srades from which
promotion/ dePutation/ lransfer

is to be made

years' experience in G P of Rs.46001

Deputation/ Transfer on Deputatio[/ on Contract/ Tenur€

basis
Officcrs under lhe Central/ Sute Governments/ Universilies/

Recognizcd Research Inslitulcs or Institutes of national

importaoce or Universilics/ Universily level Inslilniion or PSU/

Industry:
a. i) Holding analogous post or

ii) With at leasl 8 years' regular service in posls with GP of
R..4b0O - or equi\alcnt: and having expcriencc in

administration, establishment and accounts matters.

b. Possessing cducatioflal qualification and expeience as

prcscribed in Col.7.

12 lf a DPC cxists, what is the

composition
As per CIT, Kokrajhar Rule

l3 Circumstanccs in which UPSC

is to be consultcd in making
recruitment

Not Applicable

.\^
,*Y



1 Section Oflicer
2 No. of Post(s) As per sanclioned strength

Classificalion Oroup B
I Scale of Pay 61h CPC: PB-2 Rs.9300-34800, Grade Pay: Rs.4600/

7'h CPC: Pay Malrix level: 7
Afler 5 years of regular scrvice, sectioD officcr shall move to
trvel-8 (GP of4ii00) wilh same dcsignalion.
Up gradation to bc assessed by the DPC as consliluled by thc
instilule for lhe purposc.

Whclher selection posl or non-
seleclion post

Non Selection

6 Agc limil for dtcct recruils Not applicable
1 Not Applicable

Whether age and educalional
qualifications prescribcd lbr
dircct recruits will apply to lhc
promotion.

Not Applicable

I Pcriod n,'prr,b!tion, il any M)t Applicable
10 Method of recruitment.

whether by direct rccruilmenl
or bv promotion or by
deputation/ lransfer. grades
and percenlage o[ the
vacancies to be filled by
various mclhods

100% by promotion

11 In case of rccruitmenl by
promolion/ by dcputalion/
transfer/ grades from which
promotion/ deputation/
transfer is 1o bc made

Employccs o[ the Institute holding the p)s! of
Superintendenlrunior Superinlendents/ Accountants with al
least 05 years regular service in thc Pay Malrix level:6 (Grade
Pay of Rs.4200/-)

12 lf a DPC exists. what is thc
composition

A5 per CIT Kokrajhar Rulcs

R€cruitment Rules for the Post ofSection Officer

Name of the Posl

5

Educalional aod olher
qualilicalion rcquired for
direct rccruils

8

It
,ht



Recruitmetrt Rul€s for the Post of OIfice Superinteod€nt/ Junior Superintendent

Office Su rintendent/Junior Su lcodeot
1 Name of the Post

,ds per sanctioned strengthNo. oI Post(s)

Gro BClassification
CpC' pe-z n..q:00 :+800, Grade Pay: Rs.4200/-

71h CPC: Pay Matrix level: 6
After 5 ycars of regular service, Office Superintcndent/Junior

Supcrinlendcnt shall move 10 trvel 7 (GP of 4600) wilh same

designalion-
Up gradation to be assessed by the DPC as constilulcd by thc

instilutc for the

64 Scale (r1 Pay

Non Selection5

icablcNot6
Not Applicable,7 Educational

qualification
dirccl recruits

and other
requircd lbr

Not Applicablet whether a8e and educalional
qualificadons prescribed for
dircct recruils will aPPIY to

the
NoPeriod of bation, if an
100% by promolionMethod o[ recruitmenl,

whethcr by direcl recruitment
or by promotion or bY

dcputatiod lransfer, Srades
and percentage of the

vacancies to bc filled bY

various melhods

t0

From cxisling employees of the lnstitu

Senior Assistants/ Junior Accountanls of
tc holding lhe post of
CIT Kokajhar wilh 05

years regular service in thc Pay Matrix 5/Gradc Pay of Rs 2800/_

11 In case of rccruitmcnt bY

promotion/ bY depDlatioo/

transter/ gradcs from which
promotio dePutation/
transfer is to bc made

As per CIT Kokrajhar Rulestf a DPC exists. whal is lhe

ition

2

3

Whethcr seleclion Post or
non selection post

Ase limil for dirccl recruits

9

t2



Recruitment Rules for the Post of Senior Assistatrt

1 Name of lhe Post Seoior Assistant
2 No. of Posl(s) sanclioned S h
3 Classification
4 Scale of Pay

Whelher selection
non-sclcction post

posl or Nol applicable for DR
Non Selection lor prcmotion

Age limit for direct recruits Not exceeding 30 years
1 Educational

qualificati{)n
direct requits

and other
requircd for

Essenlial:
i) A Bachelor's Degree in any discipline from recogniTed
university with 05 )ears' experience as Junior Assistant or
equivalent in the Grade Pay,/ Pay Matrix of Rs.2000/.- in
Cenlral Govl./State Govt./ Autonomous Bodies/ Public Seckrr
Undertakings OR

Senior sccondary (10+2) from a rccognized board with a
minimum Typilg spccd ol 35 w p m. and proliciency in
Computer Word Processing and Spread Sheet.

ii) Proficicncy in use of varicly of compuler officc
applicalions. M.S. Word, Exccl, PoweFpoint or equivalcnt is a
must.

iii) Having typing speed of 40 w.p.m. in English or Hindi
rcspcclively on compuler.

,s Whether age and educathnal
quaiilications prcscribed for
direct rccruils will apply to
the promotion.

No

Period of probation, if any One Year

l0 Method of recruitment.
whclher by dtect recruitment
o. by promolion or by
deputation/ transfcr, grades
and percentage of the
vacancies t{) be filled by
various melhods

i) 50% by Direcl Recruitment
ii) 50% by promotion

From existing Junior Assistanrs/ Junior Accountants of CIT
Kokrajhar wiih al lcast 05 years regular senice in the Pay
Matrix 3/Grade Pay of Rs.2000/ .

11 In case of rccruitmenl by
promolion/ by deputalion/
lransferl grades from which

Not Applicablc

Group C

or CPC: PB I R..52rxr-20200. C'ade PI): Rs.2a00
7rr CPC: Pav Marr;x IEv.l: ,l
Aftcr 5 yeais of regular sclvice, Senior Assistant shall move lo
I-evel-5 (GP of2800l) with samc dcsignation.
Up gadation to be asscssed hy the DPC as consliluled by thc
inslilute for thc puryose.

)

6

iv) Thc rcquirement of typing in the Recruitmenl rules will nor
apply in the case of Persons wilh Disabilirics who are certificd
as being unable ro lypc by rhe CIT Kokajhar Hospilal/
Medical Board.

9

.\u



promolion/ dePutation/
lransfer is to be made

As per CIT Kokrajhar Rules.If a DPC exisls. what is the

r:omposition
12



Recruitment Rules for the Post ofJunior Assistant

1 Name of thc Posl

2 No. of Post(s) As per sanclioned slrcnglh
3 Classificalion Group C

Scale of Pay or CPC: PIJ I R\.52Ufl-20200. uradc pa) R\.2U00-
7 

h CPC: Pav Mnrri\ lc!el: l
Alter 5 years of rcgular service, Junior Assislant shall movc to
kvel-4 (GP of 2400) wirh same designatioo or dcsignalion.
Up gradalion to be assessed by the DPC as constitutcd by the
institute for lhc purpose.

Whether sclection
non-seleclion posl

post or Nol applicable for DR
Non Seleclion for prcmotion

6 Age limil for dircct recruils Not cxceedi 30 years
1 Educational

qualificalion
direct recruits

and other
required for

Esscnlial

i) Senior Secondary (10+2) from a recognized board with a

minimum typing spccd ot 35 w.p.m. and proficicncy in
computer Word processing and Spread Shccl.

ii) Proficiency in use of variety ()1 computer office
applicalions, M.S- Word, Excel, Powcr poinl or equivalent is a
must,

iii) Having lyping speed of 40/ 35 w.p.m. in Engtish or Hindi
rcspeclivcly on compuler.

Desirable: ODe year relevant cxpcrience

NOTE: The requiremcnt of typing in the Recruilment rulcs
will not apply in the case of Persons with Disabilitics (PwD)
who are certified as bcing unable to type by the CIT Kokrajhar
Hospilal/ Medical Board.

Whether age and educational
qualificalii)ns prescribed for
direct rccruits wi)l apply to
lhe promotfun.

Agc: No
Oualification: Yes

9 Period otprobation, if any One Year

10 Method oI recruitmcnt,
whelher by direct recruitment
or by promotion or by
deputalion/ rransfer, grades
and percentage of thc
vacallcies to be flled by
various melhods

i) 75% by Direct Recruitmcnt
ii) 257 by Promotion

1t In case ol recruitment by
promolion/ by deputation/
transilr/ gradcs trom which
promolion/ depulation/
transfcr is ro he made

From cxisling Mulli-lasking Slaff employees of the Institutc
with 05 ycars rcgular scrvice.

12 Il a DPC exists. what is the
composilion

As pcr CIT Kokajhar Rulcs.

.F\k-

Junior Assislanl

5

E



Recruitmert Rules for the Post ofMulti-Tasking Staff

Multi- Taski StaffName of the Pos!1

r sancdoned stre2 No. of Posl
CGClassification

CPC: PB'1 Rs.5200-20200. Grade Pav Rs

institule for the

1Sfiy
1 Scale of Pay

Not applicable5

selection
Whethcr seleclion Post or non-

Not excecdin 306 limit for direcl recruits

Matriculation or equivalent pass from a rccognized Board/

instltute.
Desirahle:
(i) Experience in rclevanl field

Essential

Klow tcrsof

,7 Educational
qualification
direcl recruils

and other
requircd for

Not applicable8 Whethcr age aod educalional
qualifications Prcscribed for
direct recruils will aPPIY 1() lhe

anotherOne Year extendableI Period of ilan
1007. by Direct RecruitmentMethod of lecruilmcnt,

whelher by direcl recruilment
or by prcmotion or bY

depulalion/ translcr, grades

and pcrcenlage of the

vacancies lo be filled bY

various mcthods

l0

Not applicablei1 ln case of recruitmenl bY

prcmolion/ bY depulation/'

lransfer/ gradcs from which
promotion/ dePuhtiod lransfer
is to be made

com lion
lf a DPC cxists, whal is thet2

7rh CPC: Pay Matrix level: 2
Afler 3 years of regular service, MTS shall move Io Irvcl2
(GP of t900) with sam( dcsignalion.

Up gradalion to hc as\e..cd h) the DPC as e"nstilulcd b) lhe

Dromollon.
prohalion,

Not applicatrle.



Recruitment Rules for the Post ofSetrior AccouDtant

I Name of the Posl Senior Accountant
2 No. of Posl(s) As per sanclioned slrength

Classification Group B
tl'h CPC: PB-2 Rr.qlo0 34x00. CraJe pa\ R\.4600
7'h CP(l: Pr! M,rrix lc!el:7
AIler 5 years of rcgular service. Senior Accountant shall move
to Le! el-,1 (CP o14800'l with .ame r1<.ignari.n.
Up gradalion to bc assessed by the DPC as consliruled by the
inslitute for the purposc.

Whether selection
non-selection post

post or Non Selcclion

6 Age limit for direct recmits Not Applicablc
1 Educational

qualilication
direct recruils

and other
rcquired lbr

Not Applicable

Whethcr agc and e{lucational
qualilications prescribed for
dirccl recruils will apply to
the promotion.

No

9 Period of probation, if any N{}t Applicable
10 Mclhod of recruihent.

whether by dirccl recruilment
or by promott)n or bv
depuhtion/ lransler, grades
and percentagc of the
vacancies lo be filled by
various methods

100% by Promotion failing which by Depulation

1l In casc of recruitment by
promotion./ by dcputalion/
transfcr/ grades liom which
promolion/ deputalion/
transfer is to be madc

Promotion
From existi0g Accounlant/ Junior Accounlants oI CIT
Kokrajhar with at leasl 05 years regular in the Pay Marrix 6
(Gradc Pay of Rs.42001)
DeDutation
Employecs oI the Cenlral/Slate Government or similar
organized services/semi-Governmcnl/Psu,/ Slatutory or
Autonomous organizalion,/Univenily/ Institute ol- Nalional
Importance holdinq analogous posts oll reqular basis.

t2 If a DPC exists- what is the
composilion

As per CIT Kokajhar Rules

4 Scale of Pay

5

8



Recruitment Rul€s for the Post ofAccounta[t
I Name of lh€ Posl

2 No. of Post(s) sanctioned stren h

3 Classification Gro ti
PB-2 Rs.9300-34800, Gradc Pay Rs.4200/-,

Pay Matrix level: 6

After 5 ycars of regular servicc, accounlant shall move !o [-evel_7

(GP of 46U)) with same designation.

Up gradation to be assessed by lhe DPC as consliluled by thc

inslilule for the

I Scale of Pay

5 Whelher seleclion post

oon-selection posl
Nol applicable for DR
Non Selection for

6 Age limit for dirccl recruits Not cxceeding 30 years

-7 Educational and olher
qualification rcquired for
dircct recruits

Essentiali
i) M.Com or equivalent qualificalion ftom a recognized universily

with 02 year experiencc as Junior Accountanl or equivalent in the

Gradc Pay/ Pay Malrix ot Rs.2E00/- in the Central Govt./ Stale

Govt./Aulonomous BodieslPublic Sector Undertakings.
OR
B.Com. or equivalenl qualification from recognizcd universily

with 05 years' experience as Junior Accounlant or equivalenl in

the Grade Pay/ Pay Matrix of Rs.28001 in Central Govt. / Stale

Gov1. / Aulooomous Bodies/ Public Sector Undertakings.

ii) Knowledge of Accounting Software like Tally, Pay Roll

Accounting, e-TDS.
iii) Proficiency in typing in English/ Hindi on compuler, and also

in the use oI a variely of computer office applicalions, M.S. word,
Excel, Power-Point or equivalcnl is a mus1.

Desirablc:
i) HiSher Dcgree/ P.G. Diploma in rclevant disciplioe like HR,

l-abour laws, and Financial Management ctc. from rccognized

instilule.
ICW CFA Intcrmed I CA I t rmedia le.

E whether age and

educalional qualifications
prescribed for direct recruits
will apply to the promolion.

No

9 Period ofprobation, if any onc Year

10 Melhod oI recruilment,
wherher by .direct

recruitmeot or bY Promotion
or by dcpulation / transfer,
grades and pcrcentage oI the

vacancies 1o be filled by
various melhods.

i) 75% by Direo Recruitmenl
ii) 257. by Promotion

11 ln case oI rccruitment by
promotion/ by dcputation/
translcr/ grades lrom which
promolion/ dcpulation/
transler is to be made

Frcm Junior Accountants of CIT Kokajhar with at leasl 5 years

rcgular servicc in the Pay Matrix 5 or Grade Pay of Rs. 28001.

12 If a DPC cxists, whal is thc
composition

As per CIT Kokrajhar Rules



R€cruitment Rul€s for the Post ofJunior Accountant

1 Name of the Posl Junior Accountant
2 No. of Posr(s) As per saoctioned stren h

3 Classification Grou C

I 6
7

CPC: PB-l Rs.5200-20200, crade Pay Rs.2800/-
CPC: Pay Matrix lcvel: 5

Alter 5 years oI regular service, Junior Accounlant shall move
ro Le\cl-6 (CP oI42rNr) \ irh same dcrrgnalion.
Up Sradalion to be asscsscd by the DPC as constituted by the
institute for the

Whethcr selection
non-sclcclion posl

posl or Nol Applicable

6 Age limil for direct recruits Nol exceeding 30 years
,7 Educadonal and olher

qualificalion requted for
direct recruits

Esscntial:
i) M. Com. or equivalenl qualilicalion from a recognizcd
university degree wilh {)l year expcricnce as Junior Assislant or
equivalent in the Grade Pay/ Pay Matrix of Rs.2,1{n/- in thc
Central Govt./ Slale Govt./ Autonomous Bodies/ Puhlic Sedor
Underlakings.
OR
B.Com. or equivalcnt qualification ftom recognized univcrsity
with 03 )ears' experience as Junior Assistant or equivalent in
thc Grade Pa),/ Pay Marrix of Rs.2400/- in Cenrral Govt./ Srate
Govl./ Autonomous Bodies/ Public Scctor Underlakings.

ii) Knowlcdgc oI Accounting Softwarc like Tally, Pay Roll
Accounling, e-TDS.

8 Whclher age and
educational qualilicatbns
prescribcd for direct recruits
will apply to the promotion.

Age- No
Qualificalion- yes Col No.7

9 Pcriod ol probation. if any One Year
10 Method of rccruilment,

whelher by direcl
recruilmcnl or by promotion
or hy deputalion/ lransler,
gradcs and percentage of the
vacancies to bc filled hy
various methods.

11 In casc of recruitment by
promotion/ by deputation/
lransl'er/ grades from which
promolion/ deputalion/
lransfer is to bc made

DeDutatiop
Employees of the Central/State Government or similar
organized seryices/semi-GoverDmenrPsu/ Slatutory or
Aulonomous organization /University/ Institutc of National
Importancc holding analog{)us posts on rcgular basis.

t2 lf a DPC exists, what is the
composition

A\ per CIT Kokrajhar Rules

.h),&t.-

Scale of Pr\,

5

100% by Direcl Recruitment failing which by Depuration/Shorl
term conlract



I Name of the Post Store Keeper

2 No- of r sanclioned slrc h

3 Classificatfun Grou C

Scale o[ Pay 6 CpC: pB-1 ns.S200-ZO2O0, Grade Pay R5.2800/-

7s CPC: Pay Matrix levcl: 5

After 5 years of rcgular sewice, Storc Keeper shall move to

I-evcl 6 (GP of 4200) wilh same dcsignation.

Up gadation to be asscssed by the DPC as constitutcd by lhe

institute for the

5 whcther seleclion
non-sclection post

post or

6 Age limil for dtect rccruils Not b1c

Educational
qualification
direct recruits

and other
required for

Not applicable

il Whelhcr age and educational
qualificalions prescribcd for
direct recruits will apply to
thc promolion.

Not Applicabte

Period of probation, if any Not cable

10 Mcthod of recnritmenl.
whethcr by direct recruitmenl
or by promolion or by

deputalion/ transfcr, grades

and perccnta8e of lhe
vacancies lo be lilled bY

various melhods-

100% by Promotion failing which by Dcputalion/ Short term

contract,

1l In case oI rccruitment by

promotion/ bY depuhtion/
transfer/ glades from which
promolion/ dcputalion/
transfcr is 1(} bc made

Promotion
From existing Senior Assistanls of CIT Kokajhar wilh at

least 05 years regllar service in the Grade Pay/ Pay Matdx ()1

Rs.2400/-.
Deoutatiotr
Employees of the Ccnral/Statc Governmcnt or similar

organized services/semi-Governmenl/Psu/ Stalulory or

Autonomous organizalion runiversity/ lnstitute o[ National

I nce holdin lar basis

t2 If a DPC exisls, whal is the

composition
As per CIT Kokrajhar Rules.

W

Recruitment Rules for the Post of Store Keep€r

Post(s)

Non Selecion

1

9



Recruitment Rules for the Post ofWorkshop Superintendetrt

1 Name of rhc Posl S rintendcnt
2 No. of Post(s) As per sanctioned strcngth

Classification lqoup A
Scale of Pay b'5 CPC: PB-3 R\. t5lr00 Jqtur Crade pay R\.54u -

7'h CPC: Pay Matrir levcl: l0
After 5 ycars ol service as Workshop Superintcndcnt with GP
of Rs.5400 an incumbent will be moving to Pay Matrix level:
11 wilh the same dcsignaliofl.
Up Gradati(rn to be assesscd by the DPC as constilutcd by the

institutc for the purpose.
Whethcr selection post or
non-selection post

Not Applicable

6 Age limit lbr dircct recruits Not exceeding 35 years

Educalional
qualification
direct recruits

and olher
required for

Esscntial: BE/B.Tech in Mechanical Engine€ring with first
ula\\ ,,r equivalcnl sirh mrnimum J \ears e\perience in an
lnduslry/ Technical lnslilulion/ at the levcl of Assistanl
Workhop supcrinlendenl / Senior Tcchnician workiag a1

Grade Pay of Rs.4600/ or 8 years experience in grade pay of
Rs.4200i'

Expcricncc in Engineerjng/ Technical lnslilule ol National
Importance like IIT,4{ITS/CFIIS and similar Govt lnstilurions

Whcthcr age and educalional
qualificalions prescribed for
direct recruits wiil apply to
lhe promolion,

Nol Applicable

9 Pcriod oI pobatjon, if any Not Applicablc
10 Method oI recruitment,

whether by direct rccruilment
or by promolion or by
depubtion/ transfcr, grades
and percentage of thc
vacancies to be filled by
various methods.

100% by Direct Recruitmcnt

11 In case of recruitmcnt by
promotion/ by deputation/
lransfer/ grades from which
promotion/ deputation/
lransfer is to bc made

Not applicable

t2 If a DPC exists. what is the
composition

As per CIT Kokajhar Rulcs

+J-"--

I

7

8



Recruitment Rules for the Post ofJunior Techtrical Superintendent

endenlJunior Technical Si Name of the Post
sanc!ioned stren h2 No. of Post s

Gro BClassification
PB-2 Rs.9300-34800, Grade Pay Rs.4200/', Pay Malrix level:

6
AIler 5 years of regular seflice JTS shall move to kvel _7

(GP-4600/-) with same desiSnalion

Up Gradation to be assessed by the DPC as onstituted by the

institute lbr thc

I

Not applicable for DR
Non Selecdon fornon selection st

Whether selection posl or5

306 limit for direct recruils
Essenlial:
A Maslers Degree in Engineerin&/ Science/ Computer Science

or equivalcnt qualilicalion in appropriale field wilh a minimum
o[ 557. marks in the qualilying degree from a recognizcd

Universily In\tilurc !rilh one yedr rele\anl c\pericnct.
OR
A Bachelors Degree (four years) in Engineering or cquivalenl
qualificalion in appropriale field with a minimum of 55%

marks in lhc qualifying degree from a recognized Univer5ily/

Instilute wilh two year relevanl experiencc.

OR
Three ycars Diploma in Engineering/ Applied Scicnce or

equivalent in appropriate field with a minimum of 557. marks

in the qualifying degree from a recognized Univelsily/ Iostitute

with three years relevant experience.

NOTE: Proficiency in thc use of a variety of computer olfice

applications, M.S. Word, Excel, Power-point or equivalenl is a

musl.

and other
rcquired for

Educalional
qualification
direcl recruils

Age -No
Oualificalion- Yes Col.No.7

Whelher agc and cducalional
qualificati{)ns prescribed for
direcl recruils will aPPIY to

rhe llon.

E

One Yeardon, if anPeriod oI9
i) 90% by Direcl Recruitment

ii) 107. by Prcmotir)n
10 Method of rccruitmenl,

whether by direcl recruitment
or by promotion or hY

depulatiod ransllr, grades

and percentage of lhe

vacancies to be filled by

various melhods
Promotion
Fn --oi.ting f.b. Assistants of CIT Kokajhar with al leasl

05 years rcgullar service in lhe Pay Matrix kvel s/Grade Pay

of Rs.2800/-.

In case of recruitmcnt bY

prom,,lion/ b) dePUlati'rn/

transfer gradcs trom whiuh

promotion/ dePulation/

transfcr is to be made

11

A-s per CIT Kokrajhar Rulcs
12 If a DPC exists, what is the

at r/
N

7



RecruitmeDt Rules for the Post ofLab Assistant

1 Name of thc Posr Lab Assistant
2 No. of Post(s) As per sanclioned strength
3 Classilication Group C
1 Scale of Pay o'h cPC: PIJ I R\ 52oo-2r,200. Crade pay Rs.2800

7'h CPC: P;v M^ri! l.r.l s

AIter 5 yeais of regular servicc, l-ah Assistanl shall move to
kvel-6 (GP of 4200) with same designation.
Up gradation to be assessed by the f)PC irs conslituted by lhc
inslilule for lhe purpose.

) Whether selcclion
non-selection post

posl or

6 Age limit for direct recruits Not cxcecding 30 years

1 Essential

A Bachelo6 Dcgcc (four years) in Eflgineering or cquivalent
qualification in appropriate ficld wirh a minimum ol 55%
marLs in the qualifying degree from a recognized University/
InsdIuIe with Iwo ycar relevant experience.
OR
Three yea$ Diploma in Engineering/ Applicd Scicncc or
equivalent in appropriate ficld wilh a minimum of 55% marks
in the qualifying degree from a recognized Univcrsiry/ lnsrirule
with three years rclcvant cxperience.

8 whelher age and educational
qualifications prescribed lor
direct recruits will apply to
the promotion.

Not Applicable

9 Period ofprcbation, if any Not Applicable
10 Melhod oI recruitment.

whethcr by direcl recruirmenl
or by p()motion or by
deputation/ transfer, grades
and percentage of the
vacancies to be filled by
variouii methods.

100o/, bv Direct Recruitment

ll ln casc of recruilmenl by
promotion/ by deputation/
transfer/ grades from which
promotion/ depulatiory'
transfer is to be made

Not Applicable

Ii , DPC exisr\ whar i\ the
composilion

Not Applicable

Not applicablc

Educalional and other
qualification required for
direct recruils

NOTEi Proficiency in thc usc of a varicty of compurer olTice
applicalbns, M.S- Word, Excel. Power-point or equivalent is a

must.

12



Recruitme nt Rules for the Post ofMedical Oflicer

I Name of the Posl Medical Officer

2 No. of Post(s) r sanctioned stre

3 Classification
,{ Scale oI Pay pe3 R..fSoOO :gtOo, Grade Pay Rs.5400/ , Pay Matrix leve1:

10.

Alier 6 years of service as Medical Officer with GP of Rs.54{X)

an incumbent will be moving to the GP of Rs.66001 (Pay Matrix

level:11 with the samc l1(]n

5 Whelhcr selection post or
non-seleclion posl

Not applicable

6 Age limit for direct recruils Not exceeding 35 Years

'7 Educational
qualification
direct recruits

and olher
required for

Essential:
M.D. or M.S. in an appropriale branch ofMedicine.
OR
PoslSraduatc Diploma in an appropriate branch oI Medicine plus

at least one year experience in a recognized hospilal.

OR

MI,BS Degrce or equivalent qualification included in any one of
thc:
Schedules to thc lndian Medical CoLrncil Act,'1956 (102 of
1956) and must
be registered in a Stalc Medical Regisler or Indian Medical

ReSister.

Desirable: i) The above qualifications Diploma/ MD/ MS

prelerably in mcdicine, chest discases, paediatrics, Ohstelrics

and GyDaccology & family mcdicine.

ii) The work expericnce should be in a medical collcge or largc

Govt./ 1r tal

8 whcther agc and educalional
qualifications prcscribed for
dircct recruils will apply !o
the promotion.

Not Applicable

9 Period of probalion, if any. onc Year

Method of recruitmenl.
whelher by direct rccruitmenl
or by promolion or by

depuladon/ transfer, gradcs

and percentage of the

vacancies to be lilled by
vadous mcihods.

100% by Dircct Recruitment failing which by on

Deputation/short term conlrac1.

11 lo casc of recrltitmenl hY

promotion/ by deputation/
transfer/ grades from which
promotion/ dePulation/
lmosfer is 1() bc made

Deputation:
Medical officers of thc Central/State Govemment or similar
organized services/semi-Governmenl/Psu/ Slalutory
Autonomous organization /Universily/ Inslitute of Nalional
Importance holding analogous posls on regular basis and

possessing educational qualilications prescribed in abovc in row
'7

12 I[ a DPC exists. what is the

comDosilion
NoI applicable

\*'

10



Recruitment Rules for the Post ofStaffNurse

1 Namc of the Post SlafTNurse
2 No. of Posl(s) As per sanctioned strength
3 Classification Group B

Scale of Pay b'i CPC: ptt-2 R..u.rou-J,lE0o. Crade pay R..4200 -

?'" CPC] Par Marri\ I--!cl: r,
Aller 5 years of regular scwice, nurse shall move 1(r Lvcl-7
with same designation.
Up gradation to bc assessed bv the f)PC as constitutcd by rhe

inslitule lbr the purpose.

) Wherher selection post or
non selcction posl

Nol Applicable

6 Age limit for dircct rccruils Preferably below 30 ycars

7 Essenlial:
i) Intermediale (10+2 wilh Science) or equivalent and must
have passed the examination held by thc Nuning Council with
3 years coursc in General Nursing and Mid-wifery with at leas!
557. marks from a recognized Iloard/ lnstitutc.
ii) Rcgistcrcd as A-grade Nurse with Nursing Councjl.
iii) At least 03 yea6 of relevant cxpcricncc in a hospital.

Desirable: B.Sc. (Nursing) from a recognized University/
Institute with one year ofrelevanl cxpcriencc.

8 Whether age and educational
qualifications prescdbed for
dirccr recruits will apply to
the promolion.

Not Applicable

9 PeriirJ,'f Frnbalion, if any
Mclhod oI recruitment.
whethcr by direct recruilment
or by promotion or by
dcputation/ transler, grades

and percentage of thc
vacancics to be filled by
various methods.

1007. by Direcl Recruitment failing which by Dcputation/
shorl rcrm conlracl.

11 In casc of rccruilment by
promotion/' by depulalion/
transler/ grades from which
promotion/ deputalion/
transfer is to be made

Deputation
Employees ol lhe Central/State Government or similar
organizcd scrviccs/scmiGovernmcnt/Psu/ Slatulory or
Autonomous organization ruriversity/ Institute of National
lmportancc holding analogous posls on regular basis and
possessing educatkrnal qualifications prescribed in above in

t2 If a DPC exists, whal is the
composition

Not Applicable

Educational and olhcr
qualification rcquired lbr
direct recruits

One Year
10



Recruitment Rules for the Post ofPharmacist

PharmacistI Name of fie Posl
sanctioned slren hNo. of Post(s)2

Group C3 Classification

CPC: PB-1 Rs.5200-20200, Gradc Pay Rs.2800/-

7rh CPC: Pay Matrix level: 5.

Al1er 5 years of regulal service, Pharmacist shall move to

Irvel-6 (GP of 4200) with same designalion.

Up gradation to be asscssed by the DPC as constituled by lhe

6

instituE lbr the

Scale ot Pay,1

Not Applicable5 orWhether selection post

non-sclection post

No1 exceedi 30t) limit for dtecl recruits
Essential:
i) Dcgree in Pharmacy (B. Pharma) from a recognized

University/ Institute wilh a1 least 55% marks plus 02 years of
relevanl experience,
OR
Three years Diploma (after 10+2) in Pharmacy from a

recognizcd University/ Inslitule with a1 lcast 55% mark plus

03 years of rclevanl experience

ii) Should be registered as a Pharmacist' under the Pharmacy

Act, 1948.
Desirab,e: Proficiency in lhe use of computer olTicc

applications, M.S. WofiJ, Excel, PoweFpoinl or equivalenl is a

musl.

,7 Bnd other
requircd for

Educational
qualificalion
direct recruils

Not ApplicableWhether age and educalional
qualificalions prescribed for
direct recrui[s will aPPIY lo
the promotion,

8

One YcarPeriod o[ probation, if any9
1007. by Direct rccruilmentMelhod of recruitment,

whether by direct recruilment
or by promotion or bY

deputadon/ lransfer, grades

and perccntage of the

vacancies lo bc filled by

various mcthods,
Not ApplicableIn case oI recruilment bY

promolion/ by dePulation/

Eansfcr/ gradcs liom which
prcmotion/ deputation/

transfer is Io be made

ll

Not Applicable12 it a oPC exists, what is thc
composition

l0



Recruitment Rules for the Post ofExecutive Engitreer

\'

1 Name of thc Post Executivc Engineer

2 No. of Posi(s) As per sanctioned strength

Classification Group A
Scale of Pay 6'r CPC: PB-3 Rs.15600 39100, Grade Pay Rs. 6600/

7'h CPC: Pay Matrix level: 11.

Afler 6 years of regular servicc, Execulive Engineer shall
move to l-cvcl 12 (GP of 7600) with samc dcsigDation. Up
gradalion to he asscsscd by the DPC as constituled by the

institutc for the purpose.

) whether seleclbn posl or non-
selection posl

Not Applicable

6 Axe limit for direct recruils Not exceeding 40 ycars
,/ Educational

qualification
dircct rccruits

and olher
required for

Essential:
i) A Maste^ Degree or equivalent in Engineering (Elcctrical/
Civil Engineering) from a rccognizcd univcrsity/ lnstitute with
ar lea.r 55.; mark\ in lhe qualit) ints d(tlr(r.
ii) At least 05 years relevanl experience at the level of
Assistant Engineer/ Executive Enginccr in the PB-3 and Grade
Pay/ Pay Matrix of Rs.5400/- from CPWD/ PwD or similar
organized services/ semi govt./ PSU/ Sratutory or aulonomous
organizalion/ univcrsities/ reputed institules/ organizations
under central/ state 8ovt,

OR

i) Bachelor's degree or equivalent in lhc Engineering
(Electrical/ Civil Engineering) liom a rccognized Universityr'
Insiitute wilh al lcast 55% mark in the qualilying degree.

ii) Al least 7 ycan expedence in relevaDt field al thc lcvcl of
Assistant Executive Engineer in PB-3 and Gradc Pay/ Pay

Matrix of Rs.5400/- from CPWD/ PWD or similar organized
services/ scmi govt./ PSU,/ Stalulory or aulonomous
organizali()n/ universilies/ rcputed institutes,/ organizali(]ns
undcr ccnlral/ slate govt.
iii) Expericncc in handling construction and conslruction
management related software, like compuleFaided Design
(CAD) erc.

Desirable
i) Proven track record of handling projects/ works in reputed

organizalion of rclevaDt magnitude and qualiiics.
ii) Experience or working with High Tension lines, electrical
maiflleDance, planning and execution of clectrical works o.
(ivil cnginccring. de5iSninB anJ (slimdlion. conslru(liun
managcmcnl etc, as relevanl to thc profcssion,
iii) Proliciency in thc usc of variely of compuler office
applicalion, MS word. Excel, Power Point etc. or equivalent is

8 Whether age and educational
qualifications prescribed for
dirsct rccruits will apply 1o the

Age-No
Qualificalion- yes Col. No?



9 Period of probation, if any One Year

l0 Meihod of rccruitment.
whether by dircct recruitmenl
or by promotion or by

deputatioo/ transfer, grades

and percenlagc of the

vacancies to be filled bY

vaious melhods,

100% by Direcl recruitmenl failing which by Deputatiofl/ short

lcfin coDlracl

11 ln case of recruitmenl by
promotion/ by depulatiofl/
translbr/ gades from which
promolion/ deputation/
transfer is 10 be made

By Deputation/ on conlmct basis:

i) A person holding analogous post, or having at lcast 05

yeaN relevanl expricnce in PB-3, Rs.15600-39100, Gradc

Pay/ Pay Matrix of Rs.5400/- at the lev€l of Assistanl
Executivc Engineer.
ii) Possessing cducational qualification and expedcnce as

prescribed in Col.7.

NB 1: The eligibilily or otherwisc of internal candidalcs lo be

examined & recommended by the Dept./ Centrc concerned or
Scrutiny/ ShortlistinS Commiltec to be constiluled for the

purpose.
NB-2: Afrcr 5 years of scrvice with Grade Pay of Rs.6600/- an

incumbcni will automalically move to the higher Gradc Pay

Rs-7600/-

t2 If a DPC exisls. what is the

composition
As per CIT Kokajhar Rulcs

\*



Recruitment Rules for the Post ofAssistant EDgitreer

1 Namc of ihc Posl Assislanl Enginccr
7 No. of Posl(s) As per sanctioncd strcngth

Classificalion Group A
Scale of Pay 6,h CPC

PB 3 Rs.15600 39100, Gradc Pay 5,100
7,h CPC
Pay Marix Lcvcl-10
After 5 years ol service as Assislanl Engineer wilh GP oI
Rs.5400 an incumbent will be moving to the GP of Rs.6600/-
(Pay Matrix Ievel: 11) with lhe same designation.
Up cradation lo be assessed by the DPC as constiturcd by thc
inslitute for the pumosc.

5 Whether sclection posl or
non-selection pos!

Not applicable for DR
Non Selection lbr promolion

6 Age limil for direcl recruils Not exceeding 35 years
'/ Educational

qualification
direct recruits

and olhcr
required for

Esscntiall
i) Bachelor's degree or equivalenl in fhe Engineering
(Electrical/ Civil Engineering) lrom a recognized University/
Institule wilh al leasr 55% marks in thc qualifying dcgrec plus
03 years rclcvant cxpcricncc in thc Gradc Pay/ Pay Marix o{
Rs 46001
OR
Thrce years Diploma in Engineering (Electrical/' Civil
Engineering) fiom a recognized university/ Inslilule wilh al
lcast 557. marts in thc qualifyinS deSree plus 08 years

relevant experience, out of which, al least 05 ycars should bc
in thc Grade Pay/ Pay Malrix Rs.4600/
ii) Experience in handling construcli{)n and construction
managemenl relaled software, like compulcr aidcd Dcsign
(CAD) etc.
Desirable:
i) Experience in handling largc construction projccls.
ii) Proficiency in lhe use of variety of compuler oflice
application, MS Word, Excel, Powcr Poinl c!c. or cquivalent is
a must.

8 Whether a8e and cducational
qualifications prescribed lirr
direcl recruils will apply lo
thc promolion,

No

9 Period of probation, if any One Year for Direcl Rccruils
10 Method of recru;hcnt-

whether by direct recruitment
or hy promolion or by
deputation/ lransfer, grades
and pcrccntagc of the
vacancies lo be filled by
various methods.

i) 50% by Direct recruitmenl
ii) 50% by Promolion

11 In casc of rccruitment by
promotion/ by deputation/
transfer/ grades from which
promolion/ deputation/

Empk)yees oI thc Inslilule with aI least 06 year rcgular seflicc
as Junior Engineers in Level 7

*



transfer is to be made

N,-\

As per CIT Kokraihar Rulest2 If a DPC exisls. what is the

composilion



Recruitment Rules for the Post ofJuDior Engineer (Civil/Electrical)

1 Name of the Post Junior Enginccr (Civil,/Electrical)

2 No. of Post(s) As per sanclioned strength

3 Classification Group B
Scale of Pay 6'h cPC: Pt] 2 Rs.9300-34800, Grade Pay-42{)0

7'h CPC: Pay Matrix kvel-6.
Up gradation to be assessed by the DPC as constilutcd by lhc
insliture for thc purposc.
Aftcr 5 years of regular service, Junior Engineer shall movc ro

Level-7 (GP 01 4600) wilh same dcsignalion
Whether selection
non-selection Dosl

post or Not Applicable

a) Agc limil for dirccl recruils Not exceeding 30 years
'7 Educational and other

qualilication required lbr
dircct rccruits

Essential:
i) Bachelor's degree or equivalent in the Engineering
(Elcctrical/ Civil Engineering) from a recognized Universily,/
Instilute with at Ieast 5570 marks in lhe qualitying degree plus
{12 years relevanl experience.
OR
03 years Diploma in Enginccring (Elcclrical/ Civil
Engincering) from a recognized university/ Institute with at
least 55% marks in lhe qualifying degree plus 05 ycars

rclcvant expcrience.

Desirable
i) Expcricncc in handling larSe constructfun prcjecls

Whclher agc and
educalional qualifications
prescribed tbr direcl recruils
will apply to thc promolion.

Not Applicable

9 onc ycar and extendable hy another 1 year for direct
recruitmenl

'10 Melhod ol recruitment.
whcthcr hy direct
rccruilment or by promolion
or by deputalion/ lmnsfer,
gradcs and percentage of lhe
vacancies to be filled by
various methods.

1007. by Direct recruilmenl failing wbich by Depulation/
short term contracl.

t1 In case of recruilmcnt by
promotion/ by deputation/
transf!r/ grades [rom which
promotion/ depulalion/
translcr is lo be made

Deputation/Cotrtract Basis
Officcrs Holding analogous posts in Library of Cenlral/Slalc
Governments/Universitities,tlniversily Levcl lnstitulion or
lnstilute oI Nalional lmporlance or Puhlic Seclor Undertaking
(PSU)

12 If a DPC exists- whar is the
composilion Nol Applicable

)

ii) Proficiency in the use of variety of compulcr officc
application, MS Word, Excel, Power Point etc. or equivalenl is
a musl.

u

Period of prcbation, iIany.



Recruitment Rules for the Post of Assistant Librariatr

1 Assistant Librarian

2 No. of Post(s) As per sanctioned strength

Classificadon Grou

Scale oI Pay 6 CPC: PB-3 Rs.15600-39100, Grade Pay-6000/-

7.h CPC: P Matrix Irvel-10 AICTEruGC norms

whcther seleclion pos! or
lron-seleclios posl Not Applicable

6
Not exceedi ,{0

,7 Educational
qualiflcalion
dircct recruits

and olhcr
required fbr A Master's de$ee in Librar) Science/ Information Science/

Documenladon Science with a1 least 557. of the marks or
equivalenl Grade of B in the UGC seven poinl scale and a

consistently good academic record.

Qualifying in lhc National l-evel Tesl such as NET/SLET/SET
conducted for the purpose by the UGC or any other agelrcy

approved by rhe uGC.

Minimum 03 years of rclevant experience of working in lnslitule/
Universily of State/ Centre Govt. organizalion

NB: Educational qualification and cxperience will be as per UGC
guidelines as amendcd from lime to time.

Desirable:
Knowledge oI computer/ computerized library service

PG Diploma in Library Automalion and Networking or PGDCA or

cquivalenl.
Candidate wilh highcr degree (PhD or equivalcnlo in a rclevant

Di ne shall be

it Whelher age and educational
qualifications prcscribed for
direct recruits will apply to
lhe promolion.

Not Applicable

9 Period of probalion, if any One and extendablc another 1 ar for dirgct recruitmenl

10 Method of recruilmenl.
whcther by dircct recruitment
or by promotion or hY

deputalion/ transfer, grades

and perccntage of the
vacancies to bc filled bY

various methods.

100% by direcl rccruilmenl lailing which by Dcputation/ Transfer

on Depulalion/ short lerm contracl.

11 In casc of recruihenl by
promotion/ by deputalion/
transl'er/ grades from which
promotion/ depulalion/
transfer is 1o be made

Dcputation/ on conlmct hasis:
otliceN from lhc Library oI Central/ SEte Governments or
Inslitutes of national imponance or Universitics / Deemed

Unirersiry level ln\rilulion or PSU lndustry:
i) Holding analogous posl or with at Ieast 5 years' service in posts

carrying Grade Pay/ Pay Matrix of Rs.5400/_ or ils equivalcnt and

having c)rpcrience in administrari,rn. eslablishment and accounts

W

Age limil for direcl recruits



marters of the Library.
ii) Possessing educati<rnal qualificati(rn and experience as

ed in Cd.7
t2 If a DPC cxists. whal is thc

composilion
Nor Applicablc

+"



Recruitment Rules for the Post ofAssistatrt Librarian

1 Nrme of the Posl Assistant Librarian

2. No. of Posl(s) hsanclioncd stren

ClassificatioI G B

Scale of Pay CPC: PB-2 Rs.9300-34t300, Grade Pay-4200/-

71h CPC: Pay Matrix trvel: 6

After 5 years oI regular service Assistanl Librarian shall move to

Lrvel -r (CP-4o00, with \ame dcsiSnari,tn.

Up Gradalion to be assesscd by the DPC as conslituted by the

institute for the

5 whether selection posl

non-selection Flst
Not Applicable

6 Age limil for dircct recruils Nor exceedi 30

1 Educational
qualification
direct recruits

and other
required for

Essential:
Any graduate from recognized university having Diploma in
Library Scicnce/ Iolbrmalion Sciencc/ Documenlation Science

with al least Minimum 05 yca$ of relevant experiencc of
working in G.P Rs.2000 and above Inslilute/ Universily of State/

Centre Govl. organizalion or lnstitules of Dational importance /
Deemed Universi levcl Inslitulion or PSU/ lndu

il whethcr age and educational
qualifications prescribed lbr
direct recruits will apply lo
the promotion.

Not Applicable

I Pcriod olprobation, if aoy. One Year

10 Method of recruitment,
whether by direcl recruitment
or by promotion or by

deputalion/ traflsfcr, grades

and perccntage of the

vacancies to be filled bY

various melhods,

100 % by Dircct recruitment, failing which by Deputalion/

Tran\ler on Depulalion \horl lcrm conlrz!1.

11 In case of recruilmenl by

promotion/ by deputalion/
rransfer/ glades from which

Promotion/ depulation/
transfer is to be made

Deputatiotr/Contract Basis
officers Holding analogous posls in Library ol Cenlravstale

GovernmeDtsrunivcrsitilies/Universily Level Institution or

lnstitule of National Importancc or Public Sector Undertaking

12 It a DPC cxists, whal is lhe

coinposition
As per CIT Rule

(PSU)



Recruitmetrt Rules for the Post ofSecurity Oflicer

1 Name of the Post Securit! Officer
2 No. of Posl(s) As per sanctioned strength

Classification Group B
I b' CPC: PB.2 Rr.q.rUU-34800. Grrdc Pa) Jhor, -

7 CPC: Pav Marrix kvel-7
Up Gradation to be assessed by thc DPC as conslituled by thc
institute for the purposc.
Aier 5 rears of regular servicc Securily Ollicer shall move to
Level 8 (CP 4Jiotl -) s irh \irme de\ignarion.

5 Whether selecdon
non sclection posl

post or

6 Agc limil for dtect recruits Not morc than i0 years

1 Educational
qualification
direct recruits

and olher
required for

Essential:
Graduate in any disciplinc from a recognized Universily/
lnstitutc and 05 years relevant experience.

Should have Military or NCC & Fire Fighling Training, Risk
& Disaster Management Training/ Fint Aid.

Bc able io ride lighl vehicle/ molor cyclc and handle fire arms
+ having sound hcalth and active habits, conducting enquirics
& investigation and managing contacts.

Whcthcr age and educational
qualilicatbns prescribcd for
dirccl recruils will apply to
the promotion.

Not Applicable

9 Period ofprobation, if any One Year
10 Mcthod of recruitment.

whethcr by direct recruitment
or by promotion or by
dcpulation/ transfer, gradcs
and percentage of lhe
vacancies lo be filled by
various mcthods.

100 7. hy Direct rccruitment lailing which by Depuration/
short term contracl.

11 In casc of recruitment bv
promotion/ by depulation/
lransl'er/ grades from which
promotion/ dcputalion/
transfer is to hc made

Contract Basis
Officers holding analogous posts in Central/Slatc
Gove.nments/Universitilics/University Level Inslitution or
Institute of Nalional Importancc or Puhlic Sector Undertaking
(PSU)

12 If a DPC cxisrs. whal is the
composition

Not Applicablc

W

Scale of Pay

Not Applicable

8


