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File No. CITK/ AS/ Admission/ 68/ 2024/ 1011 Date: 30/ 12/ 2024
NOTICE

Renewal registration for continuing students for the January — June 2025 session.

It is hereby notified to all continuing students of Central Institute of Technology (CIT) Kokrajhar that
Renewal Registration for the January - June, 2025 session will begin from 2™ January 2025 till 04"

January 2025, as previously announced in the institute's academic calendar 2025.

To complete the renewal registration, students must log in to their personal accounts

at https://renewal.cit.ac.in/ and follow the instructions.

However, all the students admitted in the Diploma/ UG/ PG and PhD programmes in 2024 (through direct/
lateral/ vertical admissions) are informed that they must complete the First User Registration for

individual login at the Renewal Registration Portal https://renewal.cit.ac.in/ by 2™ January, 2025. The

administrator will check and verify each individual’s record. Only after successful verification by the

Administrator, the students shall be able to renew their registration for the upcoming semester.

The Handbook of guidelines for First User Registration has been attached herewith.

NB: Use your institute email ID only and a proper passport-size photograph in the process of
registration.

Sd/-
HoS (Academic Section)
Central Institute of Technology Kokrajhar
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4. Apply for Renewal Admission

e Student can open the renewal admission portal by using following URL.:
https://renewal.cit.ac.in/

e For registration and renewal form fillup, kindly use the latest Chrome(more than 90.0.0)
& Firefox (more than 90.0.0) browser in Desktop devices only.



https://renewal.cit.ac.in/

1. Student Login

The Student Login screen is the first screen of the panel. Students have to enter their
credentials for login. In case of not having an account click on the Register Here button or

navigate to https://renewal.cit.ac.in/reqgister.

Renewal Admission Portal

Important Notice [ Important Instruction
Registered Students Sign-in
= The first semester students of all programmes are required to
submit decuments (in POF format only), and the size should not be
more than 700KB/Dacument. Already existed students don't need
to submit documents.

Institute Email Id/Roll Number
= mail@citac.in

= You can only use the institute mail while registering. If you don't

have institute mail, please ask the network admin or the HOD of

Password
your concerned department

@ Enter your password
« An email verification link will be sent to the registered email. Only

m verified accounts will be able 1o access the renewal portal.
Forgot your password?

B | 5 « Confidentiality of Password is solely the student’s responsibility.
Don't have an account? Regist

2. Student Registration Screen (Account Creation)

This is the first registration page for students where students can put their information to start
the verification & renewal process. The students have to use their institute mail (ending with
@cit.ac.in) only during the registration process. In case you don't have one, please ask from
network admin/HoD.

NOTE:
1. Students must enter the programme and branch clearly as they are not editable.

2. All details such as roll number, email address must be entered correctly as the

information is subject to verification by the Admission Cell.


https://renewal.cit.ac.in/register

MName

ALICEBOB

Programme

B.Tech R

Entry Type

Direct b

Branch

Electronics & Communications Engineering b

Recently Attended Semester
{Jan-duly 2021 Semester)

a o
{enter the last attended semester, not currently studying semestar)

Roll Number
GAL-C-15/069
Email

b15cs069@cit.ac.in

Password

Confirm Password

Already registered?



2.1. Registration email Approval screen

After successful registration, a confirmation mail will be sent to the institute mail entered by the
student. The student has to click on the provided verification link and proceed with the process.

CITK Admission Renewal

Hello!

Click the button below to verify your email address.

Verify Email Address

Regards,
CITK Admission Renewal

If you're having trouble clicking the "Verify Email Address" button, copy and paste
the URL below into your web browser: https://renewal.cit.acin/email fverify/7Tdcf48
B6-bch8-4968-9f39-6c05886d5f18/27f8a0bb9e5cTb2f432cde051115e0749e2bf5
837expires=16333606398&signature=241c5d55790004 1140604 2df5f5bddelbd2
caecad Ob7{6db39dae5586d8ddT 1




2.2 Student Dashboard

After successful confirmation of mail, the student will be taken to the Login page. Students must
enter their Email address or Roll Number as Login Id and their password. Following steps must
be taken by the students to submit their details.

a) Students must click on the Apply button corresponding to the First Registration Form
under Available Form. (shown in figure 2.1)

b) Student will then be directed to the Details Registration section.

4 = 5 Doiober 2021 034241 PM ALICEBODB

! \ You have not completed your First Registration Form . Please register and submit the form

ALICE BOB

- ->

z z = =
2

g ore B.Tech Electronics & Communication

CURRENT PROGRAMME Engineering

AVAILABLE FORM
RESPONSE DATE

W First Registration Form [ sy |

Figure 2.1: Student Dashboard after account creation

2.3 Registration Academic Details

He/She will be required to fill up all the details and proceed step by step (Academic, Personal,
Address, Guardian, Local Guardian, Hostel). All the star marked options are mandatory to be
filled. Students have to provide their details correctly. Click on Save & Next after filling up the
form and proceed. (shown in figure 2.2)



A

REGISTRATION STATUS
© Academic Details

ALICE BOB © Personal Details B
o Dashboad © Address Details 8Tach
© Guardian Details -‘;el;tl-—.

© Local Guardian Detalls

§ October 2021 | 03:44:47 PM

ALICEBOB »

Mote: @ Indicate Told have been Misd €8 Indicate Nelds ars vt 1o Mg

Academic Details

Rall Mo * Proviois Surmpe
v GAUC-5/0680 2

Important: * Marks are mandalory and to be il by applicant.

Figure 2.2: Academic Details (Under Student Dashboard)

2.4 Registration Personal Details screen

Save B Nexl

This step requires a picture of the student along with personal details. After completion of this

process, click Save & Next to proceed.

REGISTRATION STATUS

@ Acacemic Details
© Personal Details
€ Address Detalls
€ Guardian Details

@ Local Guardian Details

il Name
ALICEBOB
T
ALICE BOB

Male

il Mobilke: No | (optionisl)
dant | i
Religlon _ *
Hindu
hyeieally Handican - *
Ny

Important; * Marks ars manastony and to be il by appiicant.

5 Quiober 2021 D47 34PM

ALICEBOB ~

Nate: @ Indicate fickd hove besn filied @ indicotz fields are yol to filled

Personal Details

Seloct photo

*[Requirad)

Fatfies Marme
ALICEBOB

Nerth East Excluding BTR

Date o
. 08272019

Moblle Mo+ Natlanulity - *
1234567890 INDEAN
Calegory  * MariEl Status
OPEN » UnMarred
Erannmic Backward : * Resicert During Sty =
No v Non-Hosteller

=) -



2.5. Registration Address Details screen

In this step, the student needs to provide the address details. The same address can be used
by clicking on the given checkbox.

m

6 Ocloher 2021 | DESZ4T PM ALICE BOB ~
REGISTRATION STATUS Hote @ Indicate fiekd hove been filled  © ntticate
& Academic Details Address Details

Present Address

VILL - DADLUGURL, NEAR LP SCHOO

© Local Guardian Datails

KDKRAKJ&R

..Q..‘;-.‘)ﬁf.‘
Permanent Add
VILL - DADLUGURI, NEAR LP SCHOOL
#
HOKRAK. AR ASSAM 7833
Important- * Marks ans mandatory and ko e i up by aopis

2.6. Registration Guardian Details screen

The student is required to provide their Guardian Details and their contact number in case of
emergency purposes.

= 5 Dctobar 2021 R553R PV ALICE BOG
REGISTRATION STATUS

Mot @ Indicate field have been filed Q) Indicate fields are yet to filed
@ Academic Detals

Local Guardian Detsils

S Pers o i

ALICE BOB 1Z34567RI0
© Address Details : i
@ Guardian Datalis

VILL- DADLIGURI, NEAR LP SCHOO
© Local Guadian Detalls

FOKRAHAR ASSAM TH3384

WTPATTANTE * Marks e Mrandaton d in e A by anpicent

Back Save & Next



2.7. Registration Preview screen

After successful completion of all the fill-up processes, a final preview will be shown to the
student. The student has to check each and every point to disregard any mistakes. Incorrect
details can be corrected by clicking the edit button on each segment. After a thorough
inspection, and correcting all the details the student can click on the Final Submit button to
submit.

Registration Form Preview ( To edit back, click edit icon) X

(Click HEELFYESVEINIIEN button below for final submission)

i . A
Academic Details @
Progaramme Bachalor of Technology Branch El ics & C ization Engi
Year of Jaining 2019 Roll No GALC-15/069 Previous Samester{Jan-Jun) | 2
: A
Personal Details @
Applicant Name ALICE BOB Region NORTH EAST EXCLUDING ETR
Father Name ALICE BOB Mother Nama ALICE BOB
Gender M Date of Birth 2019-08-27
Resident No. N/A Mobile No. 1234567890
Nationality INDIAN Marital Status Unlarried
Catagory OPEN Religion Hindu
Person with Disability Ma Economic Backward Mo
Email b15cal69@eit.acin Resident During Study Non Hosteller
g A
Contact Details @
~ Correspondence Address Permanent Address
Address for Communication : VILL - DAOLUGURI, NEAR LP SCHOOL Address for Communication : VILL - DACLUGUR, NEAR LP SCHOOL
State - ASEAM State - ASSAM
District - KOKRAKJAR District - KOKRAKJAR
PIN Code 783388 PIN Code 783388
. . A
Gaurdian Details @
Gaurdian Name | ALICEEDB Mabile No 1234567600 Relationship MOTHER
Address for Communication WVILL-DAOLUGUR, NEAR LP SCHOOL Post Office DAOLIGURI
State ASSAM District KOKRAJHAR PIN Code 783388
Occupation GOVERMENT JOB Designation ASSISTANT Office Address KOKRAJHAR ASSAM
. . A
Local Gaurdian Details @
Local Gaurdian Name ALICE BOB Mobile No 1234567890
Address for Communication WVILL- DAOLIGURI, NEAR LP SCHOOL State ASSAM
District KOKRAJHAR PIN Code 783388

Final Submit




2.8. Registration Form Processing screen

After successful submission, the status of the application will be shown on the dashboard as
“Processing”’. Only after the verification and approval of the Admission Cell, the student will be

eligible for renewal registration.

5 Octoder 2001 035840 P ALICE BOB ~

You have successfully registered. Admission cell will verity and approve your Information, pleese wait for some time

- - - ot
- - e -
B.Tech & gl 2 AMIES 1
CARBENT PHOIAMME CUNRENT IANGH
AVAILABLE FORM
s FORM STATEE i Bt T DAY ¢ rug i
FORM MAME (ADMIN UILL ACTIVE/DEACTIVE THE Fehey AESPONGE BATE GTART OATE LAST DATE YOUR STATUS Actic

B First Registration Form

3. Registration Form Approved screen

After the final approval of the application by the admission cell, the status will be updated on the
student’s dashboard as “Approved” or “Rejected”.

5October 2027 | 04:37:25PM ALICEBOB ~

1]

First Registration Form have been approved by admission cell,

- - - s - - =
[ - - -
B.Tech Electronics & Communication 2 ADMISSION STATUS
CURRENT PROGRAMME Engineering CURRENT SEMESTER
CURRENT ERANCH
AVAILABLE FORM
- FORM STATUS . -
FORM NAME (ADMIN WILL ACTIVE/DEACTIVE THE FORM) RESPONSE DATE START DATE LAST DATE YOUR STATUS ACTION

@ First Regisiration Form



4. Apply for Renewal Admission:

During the renewal admission session the renewal registration form will be shown in Student Dashboard
as “Renewal Registration Form” under Available form as shown in the figure 4.1.

5 Octaber 2021 | 06:10:17 PM ALICEBOE ~

ewal Admission starts from 2021-10-04 {0 2021-10-19 Apply Now

ALICEBOB
2 IE - || @ k-
O Dashboard £
B.Tech Electronics & Communication 2 Regular
& Profile CURRENT PROGRAMME Engineering CURRENT SEMESTER ADMISSION STATUS
9 Histery CURRENT BRANCH
AVAILABLE FORM
FORM STATUS i s =
FORM NAME i WL AT B AET A FEFOrND RESPOMSEDATE  STARTDATE  LASTDATE YOUR STATUS ACTION
2021-10-05

B First Registration Form

— B Renewal Registration Form 2021-10-04 2021-10-19 Mot Subbrmitted [ Apply |

Figure 4.1: Renewal Admission Registration Form



